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Higher Level Skills Fund
State aid “de minimis” record guidance

1. The funding for this programme, Single Programme, falls within the “de minimis” regulations for State Aids.  These regulations govern the amount of public sector grant support that any business can receive in a rolling 3-year period. The upper limit in the period for a single business is normally set at €200,000 (approximately £160,000). However, in response to the current economic downturn this limit has been raised to €500,000 for aid received between 1st January 2008, and the 31st December 2010. Companies which were not in difficulties on 1 July 2008 i.e. before the start of the credit squeeze, will be able to benefit from this temporary change.
2. As the accountable body / training provider, you are required to satisfy yourself that the businesses benefitting from your project’s activities do not breach the “de minimis” regulations. To do this, you should collect relevant information from each beneficiary business, using the pro-forma supplied. The value of the public sector support received via your project (e.g. training, business support) should be added to the value of other public sector support received in the previous three year period. 
3. If you are satisfied, based on the information provided, that the total value of public sector support received will not exceed €500,000, you need take no action. You may wish to give a copy of the pro-forma to the business concerned for its own records in relation to future similar activity.

4. If, however, it is apparent from the information supplied that the total value of support is likely to exceed €500,000, the relevant business should be excluded from the project.
5. In calculating the value of the benefit to the business from your project you should include:

· The  value of the business support given under NTF 4 ( 2 hours minimum)

· The value of the collaborative time under NTF 4a (2 hours minimum)

· The value of the training provided to employees of the business under NTF6 (6 hours minimum.

6. Please ensure that each business involved in your project is given a form, available from our website under the HLS tab, and that a new one is issued and completed in each financial year; as the period of benefit is a rolling one, benefit to a business from your project might be augmented by any other state aid benefit that may arise in subsequent years, so it is important to keep the record up to date. You should collect the certified forms and retain them alongside the rest of the project records for the period required in ONE grant conditions i.e. 2 years after the project end date. 
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